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	name: 
	department_position: 
	employee_id: 
	contact: 
	leave_annual: Off
	leave_am_half: Off
	leave_pm_half: Off
	leave_sick: Off
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	leave_other: Off
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	use_days: 
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	leave_note: 
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	handover_details: 
	additional_notes: 
	application_date: 
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	department_confirmation: 
	approver_signature: 
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